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Phong Hanh chinh -0

Ngay 6/1/2021, SO Y t0 phOi hOp vOi Trung tdm Céng nghl thdng tin va truyl n théng Qul ng
Nam t0 chOc l0p TOp huln hiOng din s ding hd thdng van bl n quln ly, dil u hanh tac nghil p
(Q - Office) va thO didn t0 céng vl cho cac diin vl y t0 trong toan tinh. Cac hic vién tham do
t0p huln di0c bao cao vién cla Trung tam Cong nghl thong tin va truyl n thong Qul ng Nam
hi0ng din cach sO ding, v n hanh phim mOm Q-Office va thD diin t0 cong v mii, c0 th qua
cac thao tac vl dang nhlp, qulnly van b0 n dln, h sO cong vil c, quin ly philu yéu clu, tra
clu van bl n, thi ng ké bao cao.
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Hinh 1. Giao dil n dang nhl p phd n mi m Q-Office ndng cl p

1. MO ¢ tiéu:
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- Péap 0ng dilc qua trinh did u hanh cong vil ¢ trong BO nh vio n mOt cach théng sult, nhanh
chong.

- BImblo lulng théng tin dl0c I0u chuyln mOt cach logic, dung dlin, klp thUiva ditdilc
hilu qul cao t0 Ban lanh dC o BO nh vill n d0 n cac khoa/phdng trong toan vil n.

- TOoramébitrl0ng lam vilc didn t0 hiln ddi gidp cho lanh dl o va cac khoa/phong trong
toan vil n chia s théng tin va phii hIp céng vilc di0c d dang, nhanh chéng.
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Hinh 2. Giao dil n phl n m0 m Q-Office nang cl p ¢l a Bl nh vil n Da khoa 1 nh Qul ng Nam

2. Chlc nang:

- Bil u hanh:

- Quln ly qua trinh giao, nhi n, bao cao, phin hdi mit cong vilc gila lanh dlo Bl nh viln va

nhéan vién trong toan villn d 0 ¢ nhanh chong, kO p thii.
- Ban Giam dic va bl phn van thd c6 thD kil m soét tiin d0 x0 ly van bl n khi da giao cho
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cac khoa/phong vl thUi gian tilp nhO'n van bin, xO ly van bdn va mic d0 hoan thanh va cé th0
glithéng bao nhilc nhi.

-Trao dlindib0:

- Giup cho céac khoa/phong trong toan vill n c¢é thD dl a théng tin 1én dé d0 phic v cho villc
gli mOtthong bao din mit sl nglUi, mOt sl khoa /phong holc mOty kil n vl vin dl nao dé diin
nhOng ngl0i co lién quan ...

- Tra clu van bln:

- Gup cho cac khoa/phong trong toan vii n ¢6 thl xem van b n din va di.

- Hillu qul Q-Office mang I0i:

- Phion mOm Q-Office vi giao diln tilng vilt nén r0t d0 sO ding, tiln ding cho cac khoa
phong sO ding, va khéng doi hii ngl Ui dung phi cé kI nang cao vO tin hic 0ng dl ng.

- Giup cho Ban giam dl ¢ va cac khoa phong trong toan villn ¢é thd tham gia di0 u hanh van
bl0n mOi ldc, mdin0i.

- DO dang nang cl p, chiinh sOa tén (khi c6 thay dUi nhan sl) cho phu hip nhu clu nglUi
dung.

- Giup tiDtkiom diCc gily in trong b0 nh viln, mdi trao dOi théng tin dlu di0c lién théng tric
tilp qua phOn mOm.
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